
BOARD OF COUNTY COMMISSIONERS 

Agenda Request 
 
 
Date of Meeting: December 17, 2013 
 
Date Submitted: November 12, 2013 
 
To:    Honorable Chairperson and Members of the Board 
 
From:   Robert M. Presnell, County Manager 
   Allara Mills Gutcher, Director of Planning and Community Development 

Phyllis R. Moore, SHIP Administrator  
                     

Subject: Appointment of Members to the Gadsden County Community 
Development Advisory Committee (CDAC) & Adoption of Resolution 
2013-031  

______________________________________________________________________________ 

 

Statement of Issue:   

Board of County Commissioners (BOCC) approval to appoint seven (7) members to the 
Community Development Advisory Committee, referred to legislatively as the Affordable 
Housing Advisory Committee (AHAC), by resolution. Pursuant to §420.9076(2), Florida 
Statutes, “the governing board of a county or municipality shall appoint the members of the 
AHAC by resolution.” Gadsden County Resolution 2008-026 established the AHAC.  Gadsden 
did not receive any SHIP funds during the last two years, and therefore the AHAC did not meet.  
Since that time, some members have left the committee, and others have expired.  This request is 
to re-establish the AHAC and rename it as the Community Development Advisory Committee 
(CDAC) through Resolution 2013-031, which will also repeal Resolution 2008-026. 

     
Background:  

 

During the 2007 Session, the Florida Legislature adopted HB 1375, amending §420.9076, 
Florida Statutes. This amendment required each county or eligible municipality participating in 
the State Housing Initiatives Partnership (SHIP) Program to establish an affordable housing 
advisory committee. This requirement became effective July 1, 2007 with the Florida Housing 
Finance Corporation as the agency responsible for oversight and monitoring.  The deadline to 
comply with this requirement was June 30, 2008, with the Gadsden County BOCC approving the 
resolution establishing its AHAC during the June 17, 2008 meeting.    
 
Although statutorily eleven members are required, smaller counties with less populations may 
appoint less.  Therefore, Resolution 2013-031 seeks to reestablish the AHAC, renaming it the 
CDAC. In concert and under separate agenda item, Ordinance 2013-009 seeks to amend Chapter 
66, Article I of the Gadsden County Code of Ordinances.  
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Analysis: 

 
Duties of the committee:  The CDAC will counsel and advise the County concerning current 
programs through regular meetings with staff. They will also participate in the review bids and 
selection of contractors, conduct on-site visits of construction projects, and monitor reports 
received from Community Development staff in addition to other requirements as outlined in 
Florida Statutes. These other requirements include taking specific actions or initiatives to 
encourage or facilitate affordable housing while protecting the ability of the property to 
appreciate in value. The recommendations from the CDAC may include the modification or 
repeal of existing policies, procedures, ordinances, regulations, or plan provisions; the creation of 
exceptions applicable to affordable housing. 
  
The CDAC shall comply with the Sunshine Law, the public records law and special provisions 
regarding notice of affordable housing incentive plan considerations found in §420.9076, Florida 
Statutes. This committee shall be staffed by the Gadsden County Community Development 
division.   
 
Adoption of the Resolution 2013-031 and Ordinance 2013-009 enables Gadsden County to 
receive any SHIP funding that may become available in the future, and will provide committee 
review of CDBG projects.  
 
Fiscal Impact: 

 
None 
 
Options: 

 

1. Adopt Resolution 2013-031, authorize the Chair to execute the resolution and appoint 
seven (7) members to the CDAC. 

 
2. Do not adopt Resolution 2013-031 or appoint seven (7) members to the CDAC.  

 

3. Board Direction 
 
Recommendation: 

 
     Option 1  
 
Attachments: 

 
1. Committee Applications 
2. Resolution 2013-031 
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RESOLUTION NO. 2013-031 

 

A RESOLUTION OF THE BOARD OF COUNTY 
COMMISSIONERS OF GADSDEN COUNTY, FLORIDA, 
ESTABLISHING THE GADSDEN COUNTY COMMUNITY 
DEVELOPMENT ADVISORY COMMITTEE (CDAC); WHICH 
SHALL SERVE AS THE AFFORDABLE HOUSING ADVISORY 
COMMITTEE AND SHALL OPERATE IN A DUAL-ROLE AS THE 
CITIZENS ADVISORY TASK FORCE; ESTABLISHING THE 
MEMBERSHIP OF NINE (9) MEMBERS FOR THE CDAC; 
ESTABLISHING THE RESPONSIBILITIES AND DUTIES OF THE 
CDAC; PROVIDING FOR THE TERM OF THE CDAC; 
PROVIDING FOR REPEAL, PROVIDING AN EFFECTIVE DATE. 

 
 WHEREAS, the Board of County Commissioners of Gadsden County has established the 
Gadsden Affordable Housing Advisory Committee, hereinafter referred to as the “AHAC”, as 
required pursuant to §420.9076(2), Florida Statutes; and 

 WHEREAS, §420.9076(2), Florida Statutes required that the County appoint members to 
the AHAC to adopt the Local Housing Assistance Program (LHAP); and, 

 WHEREAS, Florida Statutes requires that these appointed members make specific 
recommendations to encourage or facilitate affordable housing while protecting the ability of the 
property to increase in values that will be the basis for the County to adopt the local housing 
assistance program, and amendments thereto;  
 
 WHEREAS, §290.046(6) Florida Statutes requires a Citizen’s Advisory Task Force be 
appointed “to provide input relative to all phases of the project process” for Community 
Development Block Grant Funds;  
 
 WHEREAS, The Board of County Commissioners desires to ensure compliance with the 
requirements of State Housing Initiatives Partnership Program and the Community Development 
Block Grant Program, and fully implement the requirements of state law; and 
 
 WHEREAS, this resolution repeals all prior resolutions in conflict with the terms set out 
herein and dissolves any previously appointed AHAC and the Citizens Advisory Task Force for 
CDBG funds;  
 
 NOW, THEREFORE, BE IT RESOLVED: 

 
 Section 1. Advisory Committee Established. The Board of County Commissioners of 
Gadsden County, Florida (BOCC) hereby establishes a dual-role Community Development 
Advisory Committee (CDAC) to serve as the advisory committee for local housing initiatives, 
administration and implementation of the local housing assistance program, and to sit as the 
CDBG Citizen’s Advisory Task Force, in addition to other related duties as assigned. 
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 Section 2. Membership and Qualifications. The CDAC shall consist of no more than 
seven (7) members.  All members shall be appointed by the BOCC for three year terms.  No 
member shall serve more than three consecutive terms.  Elected officials are ineligible to serve 
on the CDAC.  The CDAC representation shall be chosen from the following categories, and at 
least two (2) members should be low or moderate income persons, when possible: 
 

(a) A citizen who is actively engaged in the residential home building industry in 
connection with affordable housing. 

(b) A citizen who is actively engaged in the banking or mortgage industry in connection 
with affordable housing. 

(c) A citizen who is a representative of those areas of labor actively engaged in home 
building in connection with affordable housing. 

(d) A citizen who is actively engaged as an advocate for low-income persons in 
connection with affordable housing. 

(e) A citizen who is actively engaged as a for-profit provider of affordable housing. 
(f) A citizen who is actively engaged as a not-for-profit provider of affordable housing. 
(g) A citizen who is actively engaged as a real estate professional in connection with 

affordable housing. 
(h) A citizen who actively serves on the local planning agency pursuant to §163.3174, 

F.S. 
(i)  A citizen of Gadsden County. 
(j) A residential building contractor. 
(k) A citizen who represents employers within the jurisdiction. 
(l) A citizen who represents essential services personnel, as defined in the local housing 

assistance plan. 
  

Section 3. Responsibilities and Duties. The responsibilities of the CDAC shall be:  
 
(a) The CDAC shall annually elect a Chairperson and Vice-Chairperson, and such other 

officers as it deems necessary.  The Chairperson is charged with the duty of 
conducting meetings in a manner consistent with law.  

(b) Review established policies and procedures, ordinances, land development 
regulations and adopted comprehensive plan goals, objectives, and policies and shall 
recommend specific initiatives to encourage or facilitate affordable housing while 
protecting the ability of the property to appreciate in value, as determined necessary 
by the CDAC.  

(c) To review amendments to the Local Housing Assistance Program (LHAP), and make 
recommendations to the BOCC regarding such.  

(d) The CDAC shall assume the following responsibilities of the Gadsden County 
Community Development Block Grant (CDBG) Program: 

 
1) Act as the Citizen’s Advisory Task Force pursuant to §290.046(6), Florida 

Statutes. 
2) Conduct periodic evaluations of the policies and standards for the operation of the 

CDBG Program. 
3) Advise the County on the County’s physical community development needs.  
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4) Propose and/or review projects to meet the County’s community development 
needs. 

5) Assistance to the County in promoting community awareness through citizen 
participation for community development projects that are being considered by 
the County.  

6) Review and provide input on the CDBG Action Plan, Consolidated Plan, citizen 
Participation Plan, and Analysis of Impediments to Fair Housing.  

 
(e) To review expenditure of other grant monies as it applies to affordable housing, as 

deemed necessary.  
 
Section 4. Operations. The CDAC shall be guided by the following procedures: 
 
(a) All meetings of the CDAC shall be open to the public and the media and shall be 

conducted in compliance with the Sunshine Law, §286.011, Florida Statutes.  The 
Planning and Community Development Department shall produce minutes of each 
meeting in a timely manner.  

(b) A majority of the CDAC membership positions filled shall constitute a quorum. 
Recommendations and decisions of the CDAC must be made by a majority vote of 
those present and voting.  

(c) Any CDAC member whose attendance is less than fifty (50) percent at adjourned 
meetings during a twelve (12) month period shall automatically be removed from the 
CDAC.  

(d) Members of the CDAC shall receive no compensation for the performance of their 
duties and responsibilities.  

 

Section 5. Repeal. Resolution 2008-026 is hereby repealed.  
 

Section 6. Effective Date. This resolution shall be effective upon the effective date of 
Ordinance 2013-009.  

 
 DULY PASSED AND ADOPTED on the 3rd day of December 2013. 
 

    BOARD OF COUNTY COMMISSIONERS OF  
     GADSDEN COUNTY, FLORIDA 

 
 
 
    By: ______________________________ 
           Eric F. Hinson, Chairperson 

_____________________________ 
Nicholas Thomas 
Clerk of the Circuit Court 

15 of 15




