
 Board of County Commissioners 

Agenda Request 

 

Date of Meeting: January 16, 2018 

 

Date Submitted: January 4, 2018  

 

To: Honorable Chairperson and Members of the Board 

 

From: Dee Jackson, Interim County Administrator 

 Jeffrey A. Price, Senior Management & Budget Analyst 

 

Subject: Approval of Request for Qualifications (RFQ) No. 17-34 - 

Administrator to Utilize Oral Accounts 

 

 
 

Statement of Issue: 

 

This agenda item seeks Board approval to award RFQ No. 17-34 - Administrator to 

Utilize Oral Accounts to Browns Consult, LLC, the lowest most qualified response.  

 

Background: 

 

The grant was approved at the August 1, 2017 Board meeting. Grant funds will be used to 

collect information from local African American citizens, ages 80 and above, to create 

three documentaries with different lengths. One film will be about 15 minutes, one about 

30 minutes, and one about 1 hour. This will enable the films to be shown in a variety of 

settings. These videos could be shown at various events and viewed on public access 

cable channels. 

Analysis: 

Staff solicited sealed bids from qualified vendors with Invitation to Bid (ITB) No. 17-30 on 

October 19, 2017. On November 3, 2017, two responses were received at the bid opening. 

Upon review of the ITB and the responses, it was determined that neither vendor met the 

needs of the County.  On December 7, 2017, RFQ #17-34 was advertised in the three local 

newspapers as well as the Tallahassee Democrat. Local organizations that had shown 

interest in the project were notified of the RFQ. 

On December 21, 2017, the RFQ was opened at 10:00 am; and four (4) responses were 

received. The responses were reviewed and ranked by the Committee comprised of Mike 

Jackson, Kembrew Jackson and Jeff Price. The Committee recommends the award to 

Browns Consult, LLC, the most qualified vendor.  
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Fiscal Impact: 

There is no cost to the County. 

Options:   

1.  Approve the award of RFQ #17-34 to Browns Consult, LLC and allow the 

Chairperson to sign and execute all related documents. 

 2.  Do not approve. 

 3.  Board direction. 

Interim County Administrator’s Recommendation: 

 

Option 1 

Attachment(s):  

1. Request for qualifications 17-34 

2. Request for qualifications invitation list 

3. Sign in sheet 

4. Individual evaluation forms  

5. Cumulative form 
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