Board of County Commissioners
Agenda Request

Date of Meeting: January 16, 2024

Date Submitted: December 28, 2023

To: Honorable Chairman and Members of the Board

From: Edward J. Dixon, County Administrator
Micheal Jackson, Veterans Services Director

Leslie D. Steele, Public Information Officer

Subject: Approval of the payment to Classic Shirts, Inc., for Veterans Day T-Shirts

Statement of Issue:

This agenda item seeks Board approval for the purchase of the County’s Veterans Day T-Shirts
that were dispersed to the public during the Veterans Day Celebration.

Background:

The Gadsden County Veterans Services Office sponsored a Veterans Day Celebration on the
Courthouse Square on November 10, 2023. The public was invited to attend.

The Finance Office returned the payment request due to the amount being more than the Ordinance
previously allowed the administrator to authorize for payment.

Fiscal Impact:

The amount of the invoice is $945. The celebration was included and approved by the Gadsden
County Board of County Commissioners on Tuesday, September 19, 2023, line item 001-0001-
54805, in the County’s fiscal year 23-24 fiscal year budget ($55,000).

Options:
1. Approve the payment of the Classic Shirts, Inc. Invoice for $945.00
2. Do not approve.

3. Board direction.

County Administrator’s Recommendation:

Option 1.



Attachment(s):

Email from Cindy Samford
Invoice Correction Sheet
FY 23-24 Budget

Public Purpose Statement
County Purchase Order
Classic Shirts, Inc. Invoice
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Cindy Samford

e T TR T e e S A
To: Leslie Steele
Cc: Trudei Porter (trudeip@gadsdenclerk.com); Michael Jackson
(mjackson@gadsdencountyfl.gov); Sonya Solis
Subject: T-shirts for Vet Day

Good morning, Leslie:

While yes, there is money in the budget to cover the purchase of the t-shirts celebrating Veteran’s Day in the Ordinance
06-18 line item. However, the purchases still have to meet the Ordinance guidelines in order to be paid through a public
purpose statement. At the time the purchase was made, the cap on the Ordinance was $500 without Board approval. As
stated on the pink return sheet, the new Ordinance did not take effect until November 215,
The t-shirt invoice will still need Board approval if payment is to be made from 0001-54805.

Thank you,

Cindy Samford

Finance Department

Gadsden County Clerk of Court
cindy@gadsdenclerk.com
Direct Line: 850-875-7059

Returned 12-12- 23
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Returned to; |_@ %]l Streele

Invoice Return Correction Sheet

Vendor C.lOfJf)l-C ,;‘Sh](‘ ‘l'_f) Date Returned lll OH! 23

Please make the following corrections checked below and return to F inance for
processing.

____ L. Invoices are out of order

_____ 2. Missing signature

__ 3. Incorrect vendor and/or vendor number
__ 4. Notation of special or grant funding

5. Missing picture or proof copy

64t Hd 9- 93080

6. Missing charge card back-up:

7. Missing travel info:

8. Missing contract and agenda item

9. Need current year signed W-9

10. Missing proposals/bids or other supporting documentation ie.single
source

v 1lanvoice will need Board approval (exceeds
Ordinance approval Cop for Co. Admin)

% The pwthase wos made before Board
approval oF new ordinance (Aov. 21 3*)

Hﬂy Pwthase betore Nov. 214 falls under
the old ordinance .

iV bty




Gadsden County, FL FY24 Budget
EXPENDITURE BUDGET
FY22.23 FY23-24 FY23-24 vs.
FUND - 001 - GENERAL FUND FY20-21 FyY21-22 ADOPTED ADOPTED FY¥22-23 ADOPTED
DEPARTMENT - 0001 - COUNTY COMMISSIONERS ACTUAL ACTUAL BUDGET BUDGET VARIANCE
COMMENTS/JUSTIFICATION

_._.:.Se_.s_s EXECUTIVE SALARIES s 203,944 [ § 201,282 [ § 203944 [ § 215,500 11,556
_eﬂ.se._a_uee REGULAR SALARIES 1218 78,000 78,000
001-0001-51300 OTHER SALARIES - 7 T
[TOTAL SALARIES & WAGES $ 203,944 | § 202497 | § 261944 | § 293,500 11,556
001-0001-52100 _FICA TAXES 15,201 15,367 21,569 22,453 884
001-0001-52200 RETIREMENT CONTRIBUTION 52,882 68,858 68,257 76,508 8,211
001-0001-52300  HEALTH INSURANCE 20,755 35,082 28,322 51622 23,300
001-0001-52310_ LIFE 134 138 162 162 .
001-0001-52400  WORKER'S COMPENSATION 3,262 3,732 3,300 3300
001-0001-52500 UNEMPLOYMENT COMPENSATION P B
TOTAL BENEFITS $ 92244 | § 113475 | § 121,650 | § 154,044 32,384
TOTAL _PERSONNEL SERVICES s 286,189 | § 315,672 | § 403,594 | § 447,544 43,850
001-0001-53100 PROFESSIONAL SERVICES 3,252 22,137 10,500 11,000
001-0001-53400 OTHER CONTRACTUAL SERVICES 66,721 50,276 77,000 212,000 135,000 | Lol
001-0001-54000 TRAVEL & PER DIEM 18,118 42,850 40,000 40,000 = |(FAC Annusl Conf 1500.00 x 5 = 7500) {NACO Annual Con. 3500 x 5 = 17,500) (ACCICCC = 1,000) MISC CONF (10,000)
001-0001-54100  COMMUNICATION SERVICES 7,953 4,725 3,500 7,000 3,500 |ComcastTDSVerizon
_..E.SE.ES POSTAGE & FREIGHT 9,893 10,108 750 18,000 17,250 [includes trim notices mailed
E.g RENTALS & LEASES 2,396 2,885 4,300 4,000
|001-0001-54500 INSURANCE 95422 113,960 95,000 210,000
001-0001-54501 _INSURANCE CLAIMS -§5,000 51,000 42,017 20,000 20,000
001-0001-54600 REPAIR & MAINTENANCE 1,561 2,000
001-0001-54632 REPAIR & MAINTENANCE COMP 325
001-0001-54635  MAINT AGREEMENT COMPUTERS 297

15 1,000 1,000
|001-0001-54800 PROMOTIONAL ACTIVITIES 187 500 5,000 4,500 |Cups/pens, etc. far events
001-0001-54805  ORDINANCE 06-18 17,004 23,068 180,000 55,000 {125,000)| Vaterans Day Celebration; Christmas Decorations - Courthouse; Halloween; Juneteenth; Women's Vaterans Day and Veterans - 4th of July; Laber |
001.0001-54815  BLACK HISTORY ACT. 15,93 40,000 40,000
001-0001-54816 _4TH OF JULY EVENT, 48720 25,000 25,000
001-0001-54817_ MAY DAY 000 25,000
001-0001-54818_EMANCIPATION 25,000 25,000
—als.ens.ms_. MARKETING FUNDS 800
_os..x_x.!!s OTHER CURRENT CHARGES 26,638 10,597 32,000 32,000 - |Capital City Bank Account Charges
|001-0001-52801 _ ADVERTISING 18,087 23,304 38,400 38,400 - |Ads in Local Newspapers: BOCC Meetings, Warkshops, etc.

3-2a
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COUNTY

CHATTAHOOCHEE - GRETNA
GREENSBORO - HAVANA
MIDWAY - QUINCY

Public Purpose Statement

December 5, 2023

The Gadsden County Veterans Service Office sponscred a Veterans Day Celebration on
November 10, 2023. The public was invited to attend this event. | am authorizing
payment of the attached invoice for this event.

J

e v
Edward J. Dixon, V
County Administrator
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(R. 10-89)

BOARD OF COUNTY COMMISSIONERS
FL TAX EXEME NO. GADSDEN COUNTY P- 100645 l .
P.O. BOX 1799 | nvoice
FED. EMPLOYER ID NO.
59-6000616 QUINCY, FLORIDA 32353
(850) 875-8660 I;%F;_ ':%RSXHC?ESEES e e
1000.00
i PURCHASE OHEETH 2 i 1/7/2023 35050
V ATE
E
N ACCOUNT NO.
D
0 VENDOR NO. =
R Board of COunty Commission
o I — : St Room 204
'g:t'ge NT::T?:L)C; | ltems Purchased Price
1] :
2
3
4 |
5 Rep
6 |
7 1
8 | Rate Amount
9 '100 9.45 945.00T
: 0.00% 0.00
0 |
OTA {
|
=T gﬁ:’j By ,m '
PO FINA E{CHASED BY.
e AUTHORIZED PURCHASER { g
[0V 36 2023 | S
APPROVED BY. =
1 i F 2 ;'\f"" ol Vi o (:3
An Eqaat Oppormm !y one} cEe DEPARTMENT DIRECTOR | rh;
WHITE - VENDOR COPY BLUE- FINANCE COPY YELLOW - REQUISITIONER'S COPY ! é:'
@safeguardt umous Form No. 85-3/C003444 09119 2 SN | =
N
n
Thank you for your business. Total $945.00
Payments/Credits $0.00
Balance Due $945.00
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Classic Shirts, Inc.

Invoice

110 Porro Street == T
: f ate
Quincy, Florida 32351
850-875-2200 11/7/2023 35050
Bill To
Gadsden COunty Board of COunty Commission Gadsden COunty Board of COunty Commission
9 B East Jefferson St Room 204 9B East Jefferson St Room 204
Quincy, FL 32351 Quincy, FL 32351
P.0. No. Terms Ship Via Rep
Gadsden Veterans Net 30 Pick-up
ltem Description Qty Rate Amount
T-shirts G2000 w/ 4C/F SS Tee - White L-50 XL-50 100 9.45 945.00T
Sales Tax 0.00% 0.00
~3
=
=2
[ ]
E—:—:;‘:
€
oD
N
Thank you for your business. Total $945.00
Payments/Credits $0.00
Balance Due §945.00
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Leslie Steele

“

From: Bill Finn <billf@classicshirts.com>
Sent: Friday, November 3, 2023 11:39 AM
To: Leslie Steele; Laurel Bradley
Subject: FW: Veterans Services T-Shirt Order
Attachments: Gadsden Veteran Services - Tee,jpg
Follow Up Flag: Follow up

Flag Status: Flagged

See attached do you happen to have vector art file for this?

From: Mike Maynard <mike @classicshirts.com>
Sent: Friday, November 3, 2023 11:34 AM

To: Bill Finn <billf@classicshirts.com>

Subject: RE: Veterans Services T-Shirt Order

I’m assuming it’s a front only and 7.5 x 15 will be fine?
4 screens

Can | get a vector version provided (.Al ?)

From: Bill Finn <billf@classicshirts.com>
Sent: Friday, November 3, 2023 11:17 AM
To: Mike Maynard <mike @classicshirts.com>
Subject: FW: Veterans Services T-Shirt Order

Set up proof with dimensions

From: Leslie Steele <Isteele@gadsdencountyfl.eov>
Sent: Friday, November 3, 2023 11:08 AM

To: Bill Finn <billf@classicshirts.com>

Cc: Laurel Bradley <lbradley@gadsdencountyfl.gov>
Subject: Veterans Services T-Shirt Order

Good morning, Bill. Next Friday the Veterans Services office will be celebrating Veterans Day and are in need of 100
white t-shirts 50 large and 50 extra large by Wednesday. The required graphic is attached. Please provide a quote and let
me know if this is possible.

Leslie D. Steele | Public Information Officer
Gadsden County Board of County Commissioners
Office: 850.875.8671 | Cell: 850.743.8757
LSteele@GadsdenCountyFl.oov
www.GadsdenCountyFL.gov
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Cadsden
' COUNTY

From: Michael E. Jackson <mijackson@gadsdencountyfl.gov>
Sent: Monday, October 30, 2023 9:18 AM

To: Leslie Steele <Isteele@gadsdencountyfl.eovs>

Subject: Re: shirts

White will do just fine. Like the 200 year celebration ones. Thanks.

Michael Jackson

Gadsden County Veteran Services Officer
5-B East Jefferson street

Quincy, FL 32351

(850) 875-8714, (c) (850) 933-1210

From: Leslie Steele <Isteele @gadsdencountyfl.gov>
Sent: Monday, October 30, 2023 8:48 AM

To: Michael E. Jackson <m'[ackson@gadsdencountﬂl.gow

Subject: Re: shirts

What color shirt?

Sent from my iPhone

On Oct 30, 2023, at 8:36 AM, Michael E. Jackson <mijackson@gadsdencountyfl.sov> wrote:

Leslie, we need 100 shirts, 50 large and 50 extra large. We are going with the logo with this
logo. Thanks.

Michael Jackson

<image.png>

Gadsden County Veteran Services Officer
5-B East Jefferson street

Quincy, FL 32351

(850) 875-8714, (c) (850) 933-1210

Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released in response to a
public-records request, do not send electronic mail to this entity. Instead, contact this office by phone or in writing. The
information contained in this email and/or attachment(s) may be confidential and intended solely for the use of the
individual or entity to whom it is addressed. This email and/or attachment(s) may contain material that is privileged or

2 11 of 13



protected from disclosure under applicable law. If you are not the intended recipient or the individual responsible for
delivering to the intended recipient, please notify sender immediately by telephone to obtain instructions as to whether
information in this email and/or attachment(s) is confidential and privileged or protected from disclosure under
applicable law.

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you recognize the
sender and know the content is safe.
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COUNTY

CHATTAHOOCHEE - GRETNA
GREENSBORO - HAVANA
MIDWAY - QUINCY

Publc: PuroseSfafeenf

October 25, 2023

The Gadsden County Veterans Service Office is sponsoring a Veterans Day
Celebration on November 10, 2023. The public will be invited to attend this event.
The Veteran Service Office is requesting $2,000.00 for expenses for this event to be
paid in accordance with Ordinance No. 06-018, Section 2-141.

/

i i
Edward J. Dibn, |
County Administrator
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